K3BO «OJIECBKA AKAJIEMISA HEITIEPEPBHOI OCBITH OJIECHKOI
OBJIACHOI PAIW»

Kadenpa negaroriku Ta OCBITHHOTO MEHEPKMEHTY

METOIWYHI PEKOMEH/IIIT 10 BAKOHAHHS CAMOCTIIHOI
_ POBOTH 3 JUCLUILITHA
«[TPO®ECIHHA KOMYHIKALISI AHTJIACBKOIO MOBOIO»

Jlnst 3100yBaviB BUIOT OCBITH JPYroro (MaricTepchbKoro) piBHS 3i CHEIIabHOCTI
011 OcBiTH1, Iegaroriyii HAyKu
(ocBiTHBO-TIpOdeciiina mporpama « OCBITHIN MEHEHDKMEHT Y TIeAaroriyHux
crcTEMax»)

Po3po6uuk: Pumak Hartanis IBaniBHa, KaHIUIAT TIearoriuyHuX HayK,
CTapIIvii BUKJIa/1a4d Kadeapu neaaroriku Ta OCBITHbOTO MEHEHKMEHTY.

2022 pik



ok DB

3MICT
OIMNC HABYAJIBHOI JUCLIATIIIIHM. ... 3
3ABJAHHS CAMOCTIMHOI POBOTM ..ol 5
PEKOMEHJAIIII IIIOJ10 HAIITMCAHHS AHHOTAI .................. 22

PEKOMEHIALIT IHOJOHATIMCAHHS ®OPMAJILHOI'O JIUCTA..23
TIOTATKIL. ..., 26



1. Onuc HaBYAJBHOI JUCIUILIIHHA

XapakTepucruka

["amy3b 3HAHB, HABYAJIBHOI TACIIUTIIIHA
HalimenyBaHHs ' ' _
. CHel1aJbHICTh, PIBEHb OeHHa 3a0una
MMOKa3HUKIB '
BULIOI OCBITH dopma gopma
HABUAHHA HABUAHHA
3aranpHa KUIBKICTB: ["any3b 3HaHb O060B’s13k0Ba/ BUOIPKOBA
KpenutiB —4
01 Ocsita/llenarorika Pik niocomoeku:
ronun —120 (mmdp 1 HA3BA) 1-i
Cemecmp
CrieniajabpHICTB 1-ii
3micToBUX MOayJiB —4 | _011 OcBITHI, MeAaroriyi Jexuii
HayKn 4 ron.
(ko1 1 Ha3Ba) Ilpakmuuni, ceminapcoKi
16 ron.
Camocmiiina poooma
100 rog.
PiBeHb BHUIIIOT OCBITH:

npyrui (MariCTepCbKUi)

dopma miaCyMKOBOTO

KOHTPOJIIO: ICIIUT




4

Meta aucunniinu «IIpodeciitna KoMyHiKaIlisl IHO36MHOIO MOBOIOY TIOJISITA€
y QopMyBaHHI y 3100yBadiB BHUIIOi OCBITM HEOOXITHUX KOMIETECHTHOCTEH
MPAKTUYHOTO BOJIOAIHHS aHTJIHCHKOI0 MOBOIO, III0 HAJaCTh MailOyTHIM (haxiBIsIM
MOXJIMBICTh BIJIbHO CIIJKYBAaTUCh B aKaJeMIYHOMY Ta IPOQEeCIHHOMY CepeIOBHIIII.

BuBueHHs akajemMiuyHO1 aHTIIMCHKOI MOBH Iepei0ayae OBOJIOIIHHSI HEOOX1THUM
JIEKCUYHUM MatepiajioM, TpaMaTUKOI0 aHTTHChKOI MOBH, YIOCKOHAJIEHHSI HABUYOK
YUTaHHS TEKCTIB MpodeciiiHOi TeMaTHUKH, YCHOTO 1 MHUCHBMOBOTO  TEpPEKIIamy
HAYKOBO-TIpO(eCifHUX TEKCTIB 3a axoMm; BMIHHS PO3YMITH aHTIIIHCHKY MOBY SIK
npu Oe3nocepeHbOMY CIUIKYBaHHI, TaK 1 ayzio, BileoMarepiaiu, JiaJoTidyHO Ta
MOHOJIOT1YHO CIIKYBaTHUCS B MEXaX TEM, 3a3HaYEHUX IMPOTPaMOIO.

MeTtoro caMoCTiitHOT poOOTH CTYACHTIB 3 HaBYaIbHOI quctuiuniHu «IIpodeciiina
KOMYHIKaIlisl IHO3€MHOIO MOBOIOY € MIITOTOBKA 70 MPAKTUYHUX 3aHSTh, CK3aMEHY
Ta PO3BUTOK HEOOXIAHUX KOMIETEHTHOCTEW, 3a3HaYEHUX B MPOTrpaMi HaBYAIbHOI
JVCLMIUTIHY, @ TAKOX PO3BUTOK Ta BJOCKOHAJICHHSI HABUYOK CAMOCTIHHOI poOOTH,
CTBOPEHHS OCOOMCTOro MIAXOMY A0 Mi3HAHHSA ¥ CaMOCTIMHOTO OMNpallbOBYBaHHS
HaBYAJILHOTO MaTepiany.

Jns  camoctiiiHOi  pobOTM  3100yBadyaM BHILOI OCBITH B OCHOBHOMY
IPOIOHYIOTHCSA 3aBAaHHS 3 ocHOBHOro mapydauka «McCarthy, M., O’Dell, F.
Academic Vocabulary in Use. Cambridge: Cambridge University Press, 2016.

[lin yac WIATOTOBKM [0 NPAKTUYHHUX 3aHATH  37400yBauaM OCBITH TaKOX
PEKOMEHY€ThCSI BAKOPUCTOBYBAaTH JIITEPATypy, sIKa BKa3ye€TbCs B HaBUAJIbHIN
nporpami. [1ig yac miAroTOBKY TBOPUMX 3aB/IaHb MPOTIOHYETHCS BUKOPUCTOBYBATH
YKpaiHOMOBHY Ta aHIJIOMOBHY JOBITHUKOBY JiiTepaTypy. Ilig dac camocTiiftHOTrO
NepeKIaay TEKCTIB PEKOMEHJIOBAaHO BHKOPHCTOBYBATH JIPYKOBAHI Ta €JIEKTPOHHI
ClIoBHMKHU. [[ns momyky  HeoOxigHoi iH(opmMmalii TEeMaTH4YHOTO  HAMpsSMY
IIPOIIOHYETHCSI  BUKOPUCTOBYBAaTHM  pecypcH  IHTepHETy 3  ayTeHTHUYHUMU
CJIEKTPOHHUMH MEPIOANYHUMHU (DAXOBUMHU BUIAHHSIMH.

[lix yac camocTiitHOT poOOTH 3 MIATOTOBKHU JO MPAKTUYHUX 3aHSATh BUIOT OCBITH
HEOOX1IHO:

BECTHU CJIOBHUK;

aHaTI3yBaTH TpaMaTUYHI SBUINA, 110 BUBYAIOTHCS;

BUKOHYBATHU SaHPOHOHOBaHi BIIpaBH IIMCbMOBO,

BUNTH HEOOXITHHMM JICKCHUYHHMM Marepiall Ta IOTOBHIOBATH CBIM CIOBHUKOBHI
3arac.

2. 3ABJIAHHSI CAMOCTIMHOI POBOTH



MODULE 1. EDUCATION SYSTEM AND EDUCATIONAL
MANAGEMENT IN UKRAINE AND ENGLISH-SPEAKING COUNTRIES.

THEME 1. EDUCATIONAL ENVIRONMENT AND MANAGEMENT OF THE
EDUCATIONAL INSTITUTION.

Questions for self study
1. Terminology of the professional sphere.
2. Education system in Ukraine and abroad.
3. Management in education.

Practical tasks
Task 1.
Task 1. Read the text below. Choose from (A—H) the one which best fits each space (1—
5). There are three choices you do not need to use. Write your answers in the gaps.
EDUCATION IN GREAT BRITAIN

In Great Britain education is compulsory for all children (1) There are
three stages in education. The first stage is primary education; the second is secondary
education; the third is further education (2) Before 5 some children attend Nursery
Schools, while most children start their basic education in an Infant School which is
the first stage of primary education. In Infant Schools children don't have real classes.
They get acquainted with the classroom, desks, they mostly play and learn through
playing. From 7 to 11 they attend Junior Schools, the second stage of primary education.
In Primary Schools children are taught the so-called 3R's — (3) , as well as
elementary science and information technology. They also have music, physical training
and art classes.

At the age of eleven children transfer to Comprehensive Schools. These schools

4) and a wide range of academic courses leading to the public examinations
taken at 16. They also provide some vocational courses.

After five years of secondary education, pupils take the General Certificate of
Secondary Education examination. Pupils take «O -levels» - Ordinary levels — in as many
subjects (5) ; some take just one or two, others take as many as nine or ten. If
you get good «O-level» results, you can stay on at school until you are 18. Here you
prepare for Advanced Level Exams («A -levelsy). Three good «A -level» exams lead to
universities.

Higher education begins at 18 and usually lasts for three or four years. Students
go to universities, polytechnics or colleges. The leading universities in England are
Oxford, Cambridge and London. After three years of study, a student receives a Bachelor's
degree. Some may continue their studies for two or more years.
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British education has many different faces but one goal. Its aim is to realise the

potential of all for the good of the individual and society as a whole.

A might be interested
B at university or college
C give general education
D the quantity of transmitted information
E from5to 16 years old
F Master's and Doctor's degrees
G asthey want to
H reading, writing and arithmetic

Task 2.
Read the text below. For questions (6—10) choose the correct answer (A, B, C or D).
Circle your answer.

When students understand the connection between school and the wider world
of future earnings, they do more homework!

In a study by the University of Michigan of 600 middle-school students the
researches found that, when students were asked to consider what they wanted to
do in future before they were given homework, they were far more likely to do the
homework that night.

The researchers also found that students who saw college education as part of
their career path were up to eight times more likely to do extra homework.
Obviously, middle-school students are able to make the connection between school
work and future earnings, and only needed to be reminded of this connection to
become more motivated to learn.

With younger students, the connection might not be so obvious, but there are
other connections that can be made. For instance, younger students can be told that
if they want to be like one of their action heroes, they need to work hard in school.
Most sports personalities (however not all!) are excellent role models for young
children and often work in schools to encourage children to learn and do well.

But how often do we make sure that children understand the connection
between school and life? Too often teachers and parents concentrate on short-term
objectives — the next test, the next learning benchmark — rather than giving
children the bigger picture of why they are in school.

Researchers used to ask children why they had to learn to read. The answers
they got were amazing. Some children said they had to learn to read «because the
teacher says so», or «because my parents want me to ». It took some time to tell and
show them that teachers were not making them learn to read for the sake of reading,
but so that they could learn more and become clever enough to get a good job when
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they left school. The children were quite surprised by this new way of looking at
the reason for learning to read and most of them were more motivated to learn as a
result.
6. The main idea of the text is that

A there is a connection between school and work.

B the University of Michigan studied 600 middle-school students.

C motivated students show better results.

D all the schoolchildren think about their future.

7. Which of the students are more likely to do extra homework?
Most hard-working students.

The students who are going to college after school.

All the students.

None of the students.

OO w>»

8. According to the text, middle-school students ..........c..ccccecvveennnnns
A have no difficulties in making the connection between school work and
future earnings.
B are needed to be reminded of the connection between school and future
work.
C can't be motivated by future earnings.
D understand the importance of secondary education.

9. The author of the text believes that...........c...ccccvenen,
A the knowledge assessment can be a good motivation to learn.
B motivation is not the most important thing in studying.
C teachers and parents mistakenly concentrate on short-term objectives.
D  showing the next learning benchmark is mostly important.

10.As the researchers found out, the main motive why children learn to read is
A they like reading.
B to become clever enough to get a good job when they leave school.
C to learn more.

D  to please their parents and teachers.

Task 3.
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Compare the system of education in Ukraine to the system of education in other
country (you can choose). Pay attention to peculiarities and differences of these
systems.

Task 4.
Translate and learn the words and sentences from Unit 19 “The Social and Academic
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Environment”( McCarthy, M., O’Dell, F. Academic Vocabulary in Use.
Cambridge: Cambridge University Press, 2016. P.46.)

Task 5.
Answer the questions, using the words from Unit 19 “The Social and Academic

Environment”( McCarthy, M., O’Dell, F. Academic Vocabulary in Use.
Cambridge: Cambridge University Press, 2016. P.46.)

1. Are there more people in a seminar or a tutorial?

2. Who is the academic who guides a postgraduate student through
their dissertation?

3. What word is used for the holiday period between university terms
or semesters?

4. What word is used for a period of time when a university is open?

5. What word is used for all the teachers in a university?

Task 6. Memorise the essential vocabulary to Text 1 “MANAGEMENT”
(addition 1). Read the text.

Task 7. Match each word in section A with its translation in section B:

A.Procedure; management; to plan; to direct; to control; to organise; to achieve;
resources; to correct; vision; to respond; to motivate; to accomplish; marketing;
challenge; to monitor; flexible; to obtain; product; competitive; alternative; assignment;
performance; to clarify.

B.PecaryBaTu; pecypcH; OpraHi3oByBaTH; KOHTPOJIIOBATH; JocCsArath (METH);
KOpEeryBaTH; YIpaBJliHHs, KepyBaTH; MapKETUHT; IJIAHYBAaTH; MOTUBYBaTH; OaueHHS,
BUKOHYBAaTH; BUKIHK; CIOCIO [ii; OTpUMYyBaTH; CTpaTeris; KOHKYPEHTHHIA,
aNbTCPHATUBHUM,  HAIVSIAATH,  3aBAaHHS; THYYKUW,  JISJIBHICTH,  IOJITHKA;
pPO3’SICHIOBATH,

Task 8. Match each word in section A with the one of the opposite meaning in
section B:

A Flexible; alternative; rapid; various; engaged; primary; specific.

B.Free; vague; secondary; stiff; slow; identical; the same.

Task 9. Memorise the essential vocabulary to Text 2. (moxaTok 2). Read the
text:Task 10. Match each word in section A with its translation in section B:
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A.Encouragement; to find out; actual; to influence; respectful; willing; skill;
objective; available; goal; trait; authority; to delegate; ordinary; leading; decisive;
common; subordinate; flexible; to integrate; attribute; empathy; to supervise;
adaptation; approach; to confront; to maintain; courageous; to distinguish.

B.11i7p; BBIWIMBHWIA; BIJTUBATH; MPUCTOCYBAHHS, MIAXIJ, PINIyYHi; PO3PI3HATH;
3BUYAWHWN, BJIACTHBICTh; HATJISAATH, CHIBUYTTS; MIMCHHUM, puca XapakTepy;
JOBIIyBaTUCh, 30epiraT; 3aBaHHs; CMUJIMBUN; TMPOBIIHUAN; MIATPUMKA, BIIAJA;
JTOCTYITHUM; J0opy4yaTd; OO0 ’€IHyBaTH B IIlJIe; JOOPOBUIBHUMN; CITUIBHUMN;
IJIJICTJINM, BMIHHS; THYYKHAM.

THEME 2. ACADEMIC COURSE AND DISTANCE LEARNING

Questions for self study
Description of the academic course.
Distance learning terminology.
Blended learning. Payment for tuition.

Practical tasks
Task 1.
Translate and learn the words connected to academic course and distance learning
from Unit 20,21 “Academic course”, “E-learning”( McCarthy, M., O’Dell, F.
Academic Vocabulary in Use. Cambridge: Cambridge University Press, 2016.
P.48,50.)

Task 2.

Get ready to talk about the advantages and disadvantages of distance learning at
the Academy, about your own experience of distance learning.

Task 3.

Prepare a report on the possibility of paying for tuition in Ukraine and abroad. Use
the information from from Unit 23 “Money and education”( McCarthy, M., O’Dell,
F. Academic Vocabulary in Use. Cambridge: Cambridge University Press, 2016. P.
54.)
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THEME 3. NECESSARY SKILLS AND ABILITIES OF EFFECTIVE
MANAGEMENT
Questions for self study
Goal setting.Work planning
Types of research methods.
Processing and analysis of information.

Practical tasks
Task 1.

Translate and learn the words and sentences from Unit 22 “Study habits and Skills”
”( McCarthy, M., O’Dell, F. Academic Vocabulary in Use. Cambridge: Cambridge
University Press, 2016. P.52.)

Task 2.

Complete the collocations from from Unit 22 “Study habits and Skills” ( McCarthy,

M., O’Dell, F. Academic Vocabulary in Use. Cambridge: Cambridge University
Press, 2016. P.52.)
1. tom___ adeadline

tomakeat -d_list
todrawam m

r___ learning
afirstd

© 00N OAE WD

10. note —t

11. | notes

Complete the sentences with words from Unit 25 “Planning a piece of
work”. ”( McCarthy, M., O’Dell, F. Academic Vocabulary in Use. Cambridge:
Cambridge University Press, 2016. P.58.)

The first letter of each word is given to help you.
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1. You should take your time and not r into your reading.

2. | read the article but decided that it was not r to my topic.
3. I’m a bit confused right now. I need to ¢ my thoughts.
4. Sometimes | find it hard to p exactly what | should be
reading.

It’s hard to remember all the ideas you ¢ In your reading, so
make sure you n briefly the k points and
S the most important arguments.

Now it’s time to b together all the different notes I’ve made

and start the essay.
Task 4. Watch the videos, write a short summary and your opinion about them.

How Principals Can Empower Teachers
https://www.youtube.com/watch?v=6mxRDpC2ECS8

School principals! Here's what teachers wish they could tell you
1. https://www.youtube.com/watch?v=fgo1DfHdBQM

MODULE 2. LEXICAL AND GRAMMATICAL FEATURES AND TYPES
OF SCIENTIFIC TEXTS

Theme 4. Features of academic English
Questions for self study
Vocabulary and phraseology of a scientific text.


https://www.youtube.com/watch?v=6mxRDpC2EC8_
https://www.youtube.com/watch?v=fgo1DfHdBQM
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Practical tasks

Task 1.
Compile a dictionary of the most commonly used vocabulary of scientific style, as
well as symbols, symbols and abbreviations.Units 1-17 ( McCarthy, M., O’Dell, F.
Academic Vocabulary in Use. Cambridge: Cambridge University Press, 2016. )

Task 2.
Fill in the table of monosyllabic words, connected to your scientific research paying
attention to the rules of word formation:

No Verb Noun Adjective Adverb

Theme 5. Scientific text in foreign language
Questions for self study
Writing an annotation in English: composition of the annotation, lexical and
phraseological clichés.
Connecting elements in a foreign language scientific text.
Practical tasks

Task 1:
Work out the basic requirements for writing annotations, lexical and phraseological
clichés. (See Methodical instructions)

Task 2:

Write an annotation to your article or to the attached article (addition 3).
(If you are writing an annotation to your article, be sure to include this article in
addition to your own work.)
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Theme 6. Scientific - business communication
Questions for self study
Writing an official letter.
Practical tasks

Task 1.

Learn the basic requirements for writing and a formal letter. (See Methodical
instructions)

Task 2.

Write a formal letter to the school and ask about details according to the task:

You saw this advertisement on the internet:

Are you looking for a good English course at the Proficiency level?
The Cambridge School of English has the best English course in town!
Affordable prices, best teachers, free Internet,
delicious meals at the school’s cafeteria!

Write to info@cseed.edu.uk
and we’ll answer all your queries!



mailto:info@cseed.edu.uk
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Module 3. «Scientific and professional literature. Presentations of
scientific results in Englishy

Theme 7. The concept and technique of translation of scientific
literature.

Questions for self study
Theoretical principles of translation.
Clichg, rules of translation of grammatical structures.
Features of using dictionaries and reference books.
Types of dictionaries. Features of professional terminology.
Indirect speech. Wordformation.

Questions for self study

Task 1.

Learn the theoretical principles and syntactic features of the translation of scientific
literature.

Task 2

Work out the basic rules of translation of grammatical structures.

Theme 8. Rules of presenting of scientific research.

Practical tasks

Task 1. Learn the rules of Ukrainian transliteration. (See Methodical instructions)

Write the sources in English according to the standard. APA (APA Style Reference
Citations). ABtop (TpaHCIIiT), Ha3Ba CTATTi (TPAHCIIIT), HA3Ba CTATTi (B KBapaTHUX
JTy’KKax Tepeksiajl aHTJIiMChKOK MOBOIO), Ha3Ba JKepena (TpaHCIIiT, KYpCUB), Yepes
TUpE Ha3Ba JpKepena (MepeKiiaJl aHMNMChbKOI0 MOBOIO), BHXIJIHI JaHl (MICTO 3
MMO3HAYCHHSIM aHTJIIHCHKOI0 MOBOIO), BUJABHUIITBO (TpaHcmiT). Hanmpukia:

Doktorovych M.O. (2010). Nepovna simia: Osoblyvosti roboty sotsialnoho
pedahoha [An Incomplete Family: Features of a Social Pedagogue]. Kyiv:
Shkilnyi Svit [in Ukrainian].
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babasu 10. O., Hop K. ®. Crpykrypa pedieKCUBHOI KOMIIETEHTHOCTI

BHUKJIaadya BUIIOI MKOMH. [lcuxonoliyni Hayku: 30IpHUK HAYK. Npayb.
Bumnyck 2.13 (109). 2014. C. 22 — 26.

BeneBuepa €. B. BuxoBanusi OUTHrBadbHOI KyJIbTYpH CHUIKYBaHHS
CTY/ICHTIB BUILMX MEIAarOriuHUX HAaBYAIbHUX 3aKJIAIB: AUC. ... KAH/. MeJ.
Hayk: 13.00.07 / TlonrtaBcekmii Ham. men. yH-T iM. B. I'. Koponenka.

ITonraBa, 2015. 252 c.

KocTtiok A. B. EMoiitHui 1HTENEKT Ta NUIAXUA MOT0 pO3BUTKY. Haykosuil
gicHuK Xepconcbko2o depacasrozo yHigepcumemy. 2014. Bunyck 2. Tom 1.

C. 85— 89. URL: http://nbuv.gov.ua/UJRN/nvkhp 2014 2%281%29 17.

Yumncekuit K. J[. Bubpani nenaroriuni TBopu B 2-x T. T.1. K.: Paz. mikona,
1983. 496 c.

SAkca H. B. ConnanbHo-nienarorndeckuii cinoapsb. XKuromup: M3a-so KTY
uM. 1. @panko, 2007. 192 c.

MODULE 4. PUBLIC SPEECHES IN ENGLISH AS A MEANS OF
COMMUNICATION

Presentation of scientific results in a foreign language
Theme 9. Strategies and functions of public speaking
Questions for self study
Qualitative characteristics of an effective speaker.
Language tools typical for discussion.


http://www.irbis-nbuv.gov.ua/cgi-bin/irbis_nbuv/cgiirbis_64.exe?I21DBN=LINK&P21DBN=UJRN&Z21ID=&S21REF=10&S21CNR=20&S21STN=1&S21FMT=ASP_meta&C21COM=S&2_S21P03=FILA=&2_S21STR=nvkhp_2014_2%281%29__17
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Task 1. Watch the video and write the list of recommendations which would
be useful for you.
https://www.youtube.com/watch?v=BO0Gt5hoHU4

Themel0. Participation in academic events.

Practical tasks

Task 1. Read and learn words and phrases to the topic “Discussion”

CraBHUTH TUTAHHS to ask a question
BIIIIOBECTH HA ITUTAHHSA to answer a question



https://www.youtube.com/watch?v=BO0Gt5hoHU4
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nuTaHHs (mpodiema)
HEBIJIKJIaJHEe TTHTAHHS
PO3TIITHYTE MUTAHHS

CBOEYACHE MMUTAHHS
KOMMEHTYBATH IMUTAHHS
00roBOPIOBATH MUTAHHS
BIIXWJIUTH TUTAHHS

M1HATH TUTaHHS
PO3TIIYMaynTH MTUTAHHS
PO3IJISIHYTH TUTaHHS
PO3B’s3aTH MUTAHHS
Heo(iIiiiHa TUCKycCis
IPYHTOBHA AUCKYCIs
3arajbHa AUCKYCIs

’KBaBa JUCKYCIs

T AHA JUCKYCis

peaAMET TUCKYCii
pe3ynbTat (IUIb) AUCKYCIT
BUKJIMKATU JUCKYCIIO
3aKpUBATU AUCKYCIIO
CHpsIMYBaTH TUCKYCIIO
noyaty (BIIKPUTH) TUCKYCIIO
BIJIKJIACTH JUCKYCIIO

nepepBaTH TUCKYCIIO
MPOBOAUTH JUCKYCIIO
00’SIBUTH JTUCKYCIIO BIKPUTOIO
OIS

OOMIH MOTJIIAaMH

BHUPA3UTH CBIH MOTJIS
PO3IUIATH YHiCh OIS

Ha MIH OIS

MOTHBYBaHHS

nedaTtu
TeMa 1e0aTiB
BITHOBUTH 1e0aTH

to respond to a question

problem (question; matter)
urgent problem pressing problem
a problem under discussion a problem
in question

timely problem

to comment on a problem

to discuss a problem

to reject a problem

to raise a problem

to clarify a problem

to consider a problem

to solve a problem

informal discussion

detailed discussion

general discussion

lively discussion

fruitful discussion

subject of a discussion

outcome (purpose; aim) of a discussion
to provoke a discussion

to close a discussion

to direct a discussion

to initiate (to open) a discussion
to postpone a discussion

to interrupt a discussion
to hold a discussion
to declare the discussion open
opinion
exchange of opinions
to voice one’s opinion
to share smb's opinion
in my opinion
motivation

debate
subject of a debate
to resume a debate
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MPUNTUHUTH Ae0aTu
perjiaMeHT

MOPYIIMTH PETIIAMCHT
JOTPUMYBATHUCS PETIIAMCHTY
BCTAHOBUTHU PETJIAMCHT
TeMa

OCHOBHA TeMa

TeMa (TIpeaMeT) TUCKYCIi
TOYKA 30PYy

0co0OBa TOYKA 30py
BHCJIOBUTH TOUYKY 30Dy

to close die debate

time-limit

to break the time-limit

to keep to (within) the time-limit
to set up (to fix) the time-limit
subject; topic

basic subject (topic)

subject (topic) of the discussion
point of view viewpoint views
personal point of view personal
viewpoint

to give one's point of view

Task 2.Give English equivalents to the following sentences.

1. Ha 3acizmanHi Big0ysacs >kBaBa JUCKYCIs.

2. Metoto auckycii Oys0 3HalTH SIKECh TO3UTUBHE PIIIICHHS.

3. [IpenMeToM MIMPOKOTO OOrOBOPEHHS CTajia A0noBiab npodecopa H.

4.Y nomnogizai Oyio MOCTaBJICHO ACKIJIbKA MTUTaHb, K1 BUKJIMKAJIHU )KBaBY JIUCKYCIIO.

5. lle nuTaHHg HE Ma€ HISKOTO BIJIHOIICHHS IO TEMHU JIOMOBIII.

6. Koxxen yuacHUK KOH(EpEHIliT TOBUHEH CTPOTO CTEKUTH 32 PErJIaMEHTOM.

7 OOroBOpeHHS MUTAHHS 1HO/II OyBa€ 3aHAATO JIOBTHM.

8. llebatu - 1me cymepeuka MK ABOMa a0o Oinblie JOapMU B (OpMaTti MeBHOT

HAyKOBOI TEMHU.

9. JlonoBiiay NOBUHEH BIANOBICTH Ha BCl MUTAaHHS YYaCTHUKIB KOH(epeHIii.

Task 3 .Read and learn words and phrases to the topic “Report. Account.

Paper”

JlomnoBiib Paper, report
IIOPIYHUI annual
3aKJIFOYHHUI final

HAYKOBUH scientific
OTJISIOBU review

OCHOBHHMIA main, background
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IIJICHAPHUAN

JIeTaJIbHUMN

CEKIIIMTHUI

JOTIOB1/Tb, IO MICTUTh (DAKTUUHUM
Marepiai

JIOTIOBITb €KCIIepTa

KOPOTKHUH BUKJIA]T JOTIOBI I

TeEMa JOMOBIAl

HE BIJICTyHaTH BiJ] TEMH JTOTOBII1

€K3EeMILISIp JOTOBII1
BKJIFOUHMTH Y JIOTIOBIJIb

BKJIIOYUTH JIOMOBIJIb Y TpOrpamy
KOH(pepeHii
JIaTH CTUCJINM BUKJIAJ JTOIIOB1I1

JIaTH PEIEH31I0 Ha JI0MOBI/Ib
pOOUTH TOTMOBIAHL
0OMEXXUTH Yac JOIOBIII
CXBAJIUTHU JOIIOBI1Ob
omyOJIIKOBaTH JOTIOBIIb
BIIXHWJINTH JOMNOBIIb
BIJIKJIACTH JTOIIOBIb
Bi110paTH JOTOBI b
MiTOTYBAaTH JOMOBIIbH
IIOCJIATH JOIIOBIAb
MPEJCTABUTH JIOTIOB1/Ib

MPUUAHSITH JOTOBIIbL
MOIITMPIOBATH JIOTIOB1 (cepen
YYaCHUKIB)

3raJlyBaTH 10-HeOyab Y JOTOBIII
3BIT

MIOPTYHUIA

IITOMICSTYHU I

uHbopMaIiiHun

plenary
detailed
section
factual report

expert report

abstract (brief summary)

subject of a paper

to keep to the point at issue; to keep to
the subject

copy of a paper

to include in a paper (report)

to schedule a paper for a conference

to give a brief summary (an abstract)
of a paper
to review a paper
to read (to present, to deliver) a paper
to limit paper presentation
to approve a paper
to publish a paper
to reject a paper
to postpone a paper
to select a paper
to prepare a paper to draw up a paper
to send a paper
to present a paper to submit a paper to
offer a paper
to contribute a paper
to accept a paper
to distribute papers (among the
participants) to circulate papers
(among the participants)
to mention smth in a paper
report, account
annual
monthly
information
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KBapTaJbHAN
CTHUCIIMU
3araJilbHum
odiiHUN
JeTaJIbHUN
IMOBHHUIM

MU CHbMOBHUM
MOTIEPETHIH
YCHUU

3BIT PO HAYKOBY POOOTY
IIPOEKT 3BITY

quarterly
summary (record)
general

official

detailed

fiull

in the written form
preliminary

oral

scientific report
draft of a report

Task 4. Give English equivalents to the following sentences.

1. loMy 3aIponoHyBaiy 3p06HTH KOPOTKY HAYKOBY JOTOBi/Ib.

2. JlomoBiab, MO MICTUTHh (aKTUUHUI Marepiasl, Oyida pPEKOMEHJI0BaHa 0

OITyOJTIKyBaHHSI.

3. Kopotkuii BuKIan JOMOBIAEH MIOPIYHOI HAyKOBOi KoH(epeHIii Oyne

OITyOJIIKOBAaHO HAMOIMKYUM Y4aCcOM.

4. Tema OMOBI/I MPUBEPHYJIA yBary BCiX YYaCHHUKIB CEMiHapy

5. JlonoBijiau He BiICTYIIAB BiJl TEMH JIOTIOBIII.

6. MeHe monpocuiy 1aTy PereH31i0 Ha T0MOBIIb.

7. Yac nomoBizaeit 0yso oOMexXeHO.

8. Moro nonoBijib HE BiAMOBIIalIa TeMl 1 OyJia BiIXUJieHa

METOJWYHI PEKOMEHIAIII

METHODICAL INSTRUCTIONS

How to write an abstract (annotation)

An abstract is a summary of the main article. An abstract will include information
about why the research study was done, what the methodology was and something
about the findings of the author(s). The abstract is always at the beginning of the
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article and will either be labeled "abstract" or will be set apart from the rest of the
article by a different font or margins.

The abstract should tell you what the research study is about, how the research was
done (methodology), who the research sample was, what the authors found and why
this is important to the field.

Abstracts of scientific papers are sometimes poorly written, often lack important
information, and occasionally convey a biased picture. This paper provides detailed
suggestions, with examples, for writing the background, methods, results, and
conclusions sections of a good abstract. The primary target of this paper is the young
researcher; however, authors with all levels of experience may find useful ideas in
the paper.

This paper is the third in a series on manuscript writing skills, published in the Indian
Journal of Psychiatry. Earlier articles offered suggestions on how to write a good
case report, and how to read, write, or review a paper on randomized controlled
trials. The present paper examines how authors may write a good abstract when
preparing their manuscript for a scientific journal or conference presentation.
Although the primary target of this paper is the young researcher, it is likely that
authors with all levels of experience will find at least a few ideas that may be useful
in their future efforts.

The abstract of a paper is the only part of the paper that is published in conference
proceedings. The abstract is the only part of the paper that a potential referee sees
when he is invited by an editor to review a manuscript. The abstract is the only part
of the paper that readers see when they search through electronic databases such as
PubMed. Finally, most readers will acknowledge, with a chuckle, that when they
leaf through the hard copy of a journal, they look at only the titles of the contained
papers. If a title interests them, they glance through the abstract of that paper. Only
a dedicated reader will peruse the contents of the paper, and then, most often only
the introduction and discussion sections. Only a reader with a very specific interest
in the subject of the paper, and a need to understand it thoroughly, will read the entire

paper.

Thus, for the vast majority of readers, the paper does not exist beyond its abstract.
For the referees, and the few readers who wish to read beyond the abstract, the
abstract sets the tone for the rest of the paper. It is therefore the duty of the author to
ensure that the abstract is properly representative of the entire paper. For this, the
abstract must have some general qualities
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Although some journals still publish abstracts that are written as free-flowing
paragraphs, most journals require abstracts to conform to a formal structure within
a word count of, usually, 200—250 words. The usual sections defined in a structured
abstract are the Background, Methods, Results, and Conclusions; other headings
with similar meanings may be used (eg, Introduction in place of Background or
Findings in place of Results). Some journals include additional sections, such as
Objectives (between Background and Methods) and Limitations (at the end of the
abstract). In the rest of this paper, issues related to the contents of each section will
be examined in turn.

How to write a formal letter
General Rules to Follow When Writing a Formal Letter in English
English-speaking culture may seem like it encompasses a lot of informal practices,
but people dealing with applications or queries will listen to a well-written,
properly formatted formal letter that follows the rules over an informal, lackluster
online note.
1. Avoid slang, everyday language, and contractions
When you use slang words and contractions in a formal letter, the recipient won’t
take you as seriously. Here are some examples of contractions:
I'm, it’s, can’t, it’ll, you’d, 1'd, you’ll
Use instead?
| am, it is, cannot, it will, you would, I would, you will
Littering your letter with slang words and everyday, common language, like
contractions, can make your letter sound more informal rather than formal. It’s
essential to avoid using words such as good, nice, awesome, sweet, legit, cool,
fresh, bad, lame.
2. Use appropriate greetings
Try not to start your formal letter with “What's up?” or a Joey-Tribbiani classic,
“How you doin’?” The recipient will likely chuck your letter in the trash. Instead,
you can choose from a few salutations.
If you don’t know the name of the recipient you can begin your letter with:
To Whom It May Concern:
However, if you know the recipient, avoid using this salutation!
If you know the gender, but don’t know the name, you can write:
Dear Sir or Dear Madam,
If you know the name and the gender you can state:
Dear Ms. Jones or Dear Mr. Jones,


https://www.scribendi.com/advice/how_to_write_a_formal_letter.en.html
http://site.uit.no/english/writing-style/letters/
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It’s important to note that Americans add a period after Mr., Mrs., Ms.,

Dr., whereas British English-speakers don’t add the period after.

If you’re writing to a doctor, and this includes professors with PhD’s, you can say:
Dear Dr. Jones,

If you don’t know the gender, you can write out the full name of the recipient:
Dear Rylie Jones,

3. Sign off politely

Your letter may consist of a dignified tone of voice and beautifully strung together
sentences, but a poor sign off will prompt your recipient to toss your letter to the
side.

The Balance Careers claims that you can choose from a variety of options!

If you don’t know the recipient you can choose one of these generic, but formal
endings:

Sincerely, Regards, Yours truly, Yours sincerely, Thank you for your time,
Respectfully

If you’ve exchanged emails or met briefly at some point, you can use these
endings:

Cordially, Yours respectfully, Best regards, Kind regards, Kind wishes

Endings to avoid:

Take care, Cheers, See you later, Peace out

When you sign off your letter, the first word begins with a capital letter, while the
second word starts with a lowercase letter. And don't forget to attach a comma to
the end of the second word!

4. Only write one page

To put it blankly: your recipient won't care to read thirteen pages about you.
Therefore, as a general rule, it's vital to keep your letter to one page, unless he or
she asks for more.

A one-page letter forces you to get your point across in a simple, straightforward
way. Before you write, | advise you to make a list of everything you want to
communicate to make sure you get your point across!

5. Pay attention to the technical structure

When you format your letter, you need to ensure that you use a simple font like
Times New Roman or Ariel. It's advised to write with either a 10 or 12 font size!
It's also essential to use single spacing.

When you finish a paragraph, you can press enter on your keyboard once. You
should also have a space between the date, your address, the return address, the
greeting, and basically every new idea.


https://www.thebalancecareers.com/how-to-end-a-letter-2062308
https://speechling.com/blog/how-to-write-a-formal-letter-in-french/
https://www.indeed.com/career-advice/resumes-cover-letters/how-to-format-a-cover-letter-example
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Honarok 1

Text 1 “MANAGEMENT”

Management is the art of getting things done through people. Managers are the people
who run the organisation. Today that means that managers work with employees rather
than just direct them. The new managerial style is more informal and people are more
likely to work in teams. Management is attractive to people, because it symbolises
authority, money and prestige. There are various definitions of management as the
process used to achieve organisational goals with the help of planning, organising,
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directing, controlling people and organisational resources: 1) management means to
delegate, empower and allow the decision-making process to go through the organisation
from top to bottom and bottom to top; 2) management is carrying out of the vision; 3)
management means managing or being managed; 4) management is people engaged in
management.

Management has four functions and is considered as a process of planning, organising,
motivating and controlling, which are required for formation and achievement of
organisational goals and objectives.

Planning is the first management function. It contains setting the organisational vision,
goals and objectives. The trend today is to have planning groups, to help monitor the
environment, to find business opportunities and to observe challenges. Managers
construct a vision for their company. Vision is larger clarification of why the company
exists and where it is heading to.

Goals are the broad, long-term accomplishments an organisation desires to attain. Thus,
goal setting is often a team process, because goals should be agreed upon by workers and
managers.

Objectives are detailed short-term statements specifying how to achieve the goals.
Planning is a constant process. It answers three main issues of business: What is the
situation now? Where do we want to go? How can we get there from here?

Strategic (long-range) planning defines the major goals of the organisation as well as the
policies and strategies for obtaining and using resources to achieve those goals. At this
stage the corporation decides which customers to serve, what products or services to sell
and the geographic region in which the firm will compete. The long-range goal should be
flexible and responsive to the market. Strategic planning is done by the top management
of the firm.

Organising is the second management function, which means designing the organisation
structure, staffing and creating conditions and systems with the intention of completing
organisation’s goals and objectives. Today the idea is to design the firm so that everyone
Is working to satisfy the customer at profit. When organising, a manager develops an
organisation structure that takes into account all workers, tasks and

Directing is the third management function for guiding and motivating others to work
successfully for accomplishing organisation goals and objectives. The trend is to give
employees as much freedom as possible to become self-managed and self-motivated.
Often that means working in teams. Some up-to-date managers perform all of these tasks
with the full cooperation and participation of workers. Directing involves giving
assignments, explaining routines, clarifying policies and supplying feedback on
performance.
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Controlling is the fourth management function, which aim is testing the organisation
progress toward goals and objectives and then taking corrective action. It consists of 5
steps: 1) setting clear performance standards; 2) monitoring plans and standards; 3)
comparing results against plans and standards; 4) communicating results and deviations
to the employees involved; 5) taking corrective action when needed. One means to make
control systems work is the establishment of clear procedures of monitoring performance.

(1) to accomplish(zaiticaroBat, BukonyBaTH) — to succeed in doing smth., especially
after trying very hard. Directing is the third management function for guiding and
motivating others to work successfully for accomplishing organisation goals and
objectives. accomplishment — 3aificHeHHs

(2) to achieve(mocsrtu) —to carry out successfully. There are various definitions of
management as the process used to achieve organisational goals with the help of
planning, organising, directing, controlling people and the organisational
resources. achievement — nocsirueHHs

(3) assignment (3aBmanns) —a task. Some up-to-date managers perform all of their
tasks with the full cooperation and participation of workers. to assign —maBatu
3aBJlaHHS assignee—BHKOHaBeuL

(4) challenge (Buxiuk, ckiagHe 3aBmanHs) —smth. which tests a person’s qualities,
strength, skills or ability, especially in a way that is interesting.

(5) to clarify (3’scoByBatn, po3s’scHioBatn)-t0 make understandable, to
explain. Directing involves giving assignments, explaining routines, clarifying policies
and providing feedback on performance. clarification— mosicuexss

(6) competitive (koHKYpeHTHUH, KOHKYPEHTHOCIIPOMOKHUI, KOHKypyrouwmii)—based
on competition, able to compete. Because of rapid pace of economic and competitive
changes there is a need to compete.to compete — xonkypyBatu competition —
KOHKYpPEHIIist COMpetitor—koHKypeHT

(7) to control(xonTposroBaTr)—to govern, to regulate, to test or verify; to make sure
that smth. is done correctly. There are different definitions of management, as the
process used for achieving organisational goals through planning, organising,
directing, controlling people and the organisational resources.

(8) to correct(BunpaBisatu, koperyBatu) —to remove faults from, to put right. A
manager not only controls but also advises how to correct the situation. correction—
BUIIPABJICHHS COrrective — BpaBHUE, KOpPErytouuii COrrector — rieH3op, KpUTHK

(9) to direct (ynpasinsati, ckepoByBatH, cipsiMoByBaTH)— to advise, to guide, to order,

to instruct and supervise; to tell smb. what they should do. Employees were treated
much like robots or computers; things to be manipulated and directed. direction —
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KEpIBHUIITBO, YIPABIiHHs, HANPSAMOK, BKa3iBKa, Hakas, posmopspkeHHs directive —
nupektuBa director —gupexTop directing — kepyBaHHs

(10) feedback(BimmoBigs, 3BopoTHHII 3B’s30k) — response following the
action. Directing involves giving assignments, explaining routines, clarifying policies
and providing feedback on performance.

(11) flexible (rmyukwmii) —able to change or to be changed easily to suit any new
situation. The long-range goal is to be flexible and responsive to the
changes. flexibility— rayuxicTs

(12) goals and objectives(irini Ta 3aBmanns) —aims set for achieving. Management has
four functions and is considered as the process of planning, organising, motivating and
controlling, which are necessary for formation and achievement of organisational
goals and objectives.

(13) management(menemxment, ynpasiinas)—1) the art or skill of directing and
organising the work of a company or organisation; 2) the people who are in charge of
a company or organisation; 3) the art or skill of dealing with a situation that needs to
be controlled in some way. Management is considered as a process of formation and
achievement of organisational goals and objectives. to manage —ympaBnsaTu manager
—MeHeDKep, KepiBHUK Manageable —ciayxHsSHUI, TOH, MO MiIA€THCA YIPABIIIHHIO,
JIeTKO KepoBaHui (KOHTPOJIbOBaHMIA) Manageress —MeHepxep ((KiHOYOi cTaTi)

(14) to monitor(marnsgatu, KOHTpOJOBaTH, BigcTexxyBatu) —to carefully watch and
check a situation in order to see how it changes or progresses over a period of
time. Monitoring plans and standards is one of 5 steps of controlling.

(15) to motivate(motuByBaTH, 3a0x0ouyBatn) —t0 make smb. want to achieve smth. and
make them willing to work hard in order to do it. The trend is to give employees as
much freedom as possible to become self-managed and self-motivated.

(16) to organise(opranizoByBaTr) —t0 give an orderly or organic structure to smth., to
arrange the parts of smth. so that it works as a whole. Organising is the second
management function, which means designing the organisation structure, staffing and
creating conditions and systems with the intention of completing organisation’s goals
and objectives. organisable—rtoii, 1m0 miATAETbCS OpraHi3yBaHHIO Organisation—
opranizaitis Organiser — opradiszaTop 0rganising — opradi3yBaHHs

(17) performance(suxonanssi) —the act of doing a piece of work, duty etc. Supervisory
(first-line) managers assign specific jobs to workers and evaluate their daily
performance. to perform —BUKOHYBAaTH, ATH

(18) to plan(mnanyBat) —to design a program of action.Planning is the first
management function which includes setting the organisational vision, goals and
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objectives. plan—mman planning — mranyBanus contingency planning — curyatuBHe
(ampTepHaTuBHe) muanyBanHs tactical planning — TakTuune ruranyBaHHs Strategic
planning — crpaTeriube miaHyBaHHS

(19) policy (momituka) —a selected, planned line of action in the light of which
individual decisions are made and coordination achieved. Policy is the broad guide to
action.

(20) procedure(cmoci6 aii, mpomemxypa)—a manner of doing smth. One key to making
control systems work is the establishment of clear procedures of monitoring
performance. procedural-mporeaypHuii, mporecyaabHui

(21) request(zammt, 3asBKa; mpoxaHHs, Bumora) — a polite or formal demand for
smth. Empowerment is a total quality term that means giving employees the authority
and responsibility to respond quickly to customer requests.

(22) resource(pecypc, mxepeno) —smth. such as land, minerals, natural energy, that
exists in a country and can be used to increase its wealth; all the money, property, skills
etc. that you have available. When organising, a manager develops an organisation
structure that takes into account all workers, tasks and resources. natural resources —
IPUPOIHI pecypcr human resources —iroachki pecypcu

(23) to respond (pearyBarm) —to react to smth. that has been said or done. Empo-
werment is a total quality term that means giving employees the authority and
responsibility to respond quickly to customer requests. response—BiamnoBiab, peakiis
responsive —oziep KaHui y BiAIOBIAb; Yy TJIMBHIA

(24) routine(pytuHa, 3aBeeHHIA MOPSAIOK, ICBHUI PEKUM, Y3BHUYAEHA MPAKTHKA) —a
regularly repeated course of action or standard practice. Directing involves giving
assignments, explaining routines, clarifying policies and providing feedback on
performance.

(25) vision(bauenns)—the knowledge and imagination that are needed in planning for
the future with a clear purpose. Vision is larger explanation of why the company exists
and where it is trying to head.

llogaTok 2
Text 2. “MANAGEMENT AND LEADERSHIP”

What is the relationship between management and leadership? Very often these two terms
are considered to be synonymous. However, there is a difference between the two. Not
every leader is a manager, but in order to be an effective manager one should be a leader.
Leadership is more than just having the authority of a management or supervisory
position. Authority gets you compliance.
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Leadership is a process by which a person influences others to accomplish an objective
and directs the organisation in a way that makes it more cohesive and coherent. Leaders
carry out this process by applying their leadership attributes, such as beliefs, values,
ethics, character, knowledge and skills. Leadership differs in that it makes the followers
want to achieve high goals, rather than simply boss people around.

There are many ways to look at leadership. “Getting others to follow”, “getting people to
do things willingly” or “the use of authority in decision-making” are different
interpretations of the same notion. Though, the most typical and actual definition would
be “directing and influencing others to achieve common goals”. Saying so wouldn’t be a
mistake as nowadays managerial styles are more informal and people are more likely to
work in teams. Therefore, the most important task that is set before the leader is to create
team spirit around and near him/her and to integrate individual and group goals.

Leadership has a very complex and changeable nature. Hence, there are several
approaches to study and analyze leadership. The most common of them are traits theory,
situational (or Great Events) theory and transformational leadership theory.

While studying leadership, psychologists and other researchers tried to find out if leaders
possess any special skills and qualities which distinguish them from other people. For this
purpose thousands of studies have been made and as a result some of the traits were listed,
such as sociability, intelligence, judgment, popularity, vision, good appearance,
decisiveness, courage, adaptability and some others. However, to their great
disappointment, researchers had to admit that many of those traits also characterise people
who are not leaders. One more question the qualities or traits approach deals with is
whether leaders are born or made.

According to the situational theory a crisis or an important event may cause a person to
rise to the occasion, which brings out extraordinary leadership qualities in an ordinary
person. Transformational theory says that people can choose to become leaders and
therefore learn leadership skills.

Researchers single out one more notion and that is the notion of a leadership style. A
leadership style is defined as ‘the way in which the functions of leadership are carried
out, the way in which the manager typically behaves towards members of the group’.
There are many ways to describe a leadership style, such as dictatorial, bureaucratic,
charismatic, consultative, participative etc. The styles of managerial leadership, though,
are mainly classified as: authoritarian (or autocratic), democratic (or participative) and
laissez-faire (or delegative).
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Managers using authoritarian style tend to issue orders and tell their subordinates what to
do. In this situation a manager is the only person who deals with decision making,
determines policy, controls implementation of tasks and decides on rewards and
punishment.

Nowadays many progressive companies tend to use a democratic style of leadership,
which is characterised by greater interaction within the group, flexibility, empathy. Here
the manager is more part of a team and members of the group share leadership functions
with the manager. However, the leader maintains the final decision making authority.
Using this style is not a sign of weakness; rather it is a sign of strength that your employees
will respect. This style is normally used when you have part of the information and your
employees have other parts. Note that a leader is not expected to know everything — this
is why you employ knowing and skilful employees.

Laissez-faire leadership means that the manager mainly sets objectives to the
subordinates and allows them freedom of action, though he or she is always available if
help is needed. This is used when employees are able to analyse the situation and
determine what needs to be done and how to do it. A manager is a person who is able to
get things done through others. All are different. What can be done in one situation will
not always work in another. Therefore, you must use your judgment to decide the best
course of action and the leadership style needed for each situation. For example, you may
need to confront an employee for inappropriate behaviour, but if the confrontation is too
late or too early, too harsh or too weak, then the results may prove ineffective.

Hence, you must have an honest understanding of who you are, what you
know and what you can do. Also, note that it is the followers, not the leader who
determines if a leader is successful. If they do not trust or lack confidence in their
leader, then they will be uninspired. To be successful you have to convince your
followers, not yourself or your superiors, that you are worthy of being followed.

(1) to adapt (mpuctocoByBatucs) — become or make suitable for a new
situation. He'’s able to adapt and work with different age groups. adaptable — Toi,
1110 JIETKO MPUCTOCOBYETRCs adaptation — apanariist, mpucrocyBanns adaptability —
3[ATHICTh PHUCTOCOBYBATHUCS

(2) approach (miaxim) — way of dealing with smth. There are several approaches to
leadership.

(3) authority(xepiBaunrBo, Biaga) — power to give orders. Authority rather makes
you a boss than a leader. authoritarian — aBroputapHuii, BiaaHui
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(4) charisma (xapu3ma) — power to inspire devotion and enthusiasm. Most people
who succeeded in leading others possessed charisma.

(5) common (momwmpenwid, 3araJpHOBIIOMUH, ciapHUI) — shared or used by two
or more people; shared by everyone in society. The most common approaches to
study and analyse leadership are traits theory, situational theory and
transformational leadership theory.

(6) to delegate (nemeryBartu, fopydaTH; IepeaaBaTu MOBHOBaXkeHHs) — give duties,
rights to smb.; appoint smb. as a representative. In order to have time for more
Important tasks a good manager should be able to delegate some minor ones to his
subordinates.

(7) democratic(nemoxpaTuanuii) — characterised by social equality. Democratic (or
participative) style of managerial leadership is characterised by greater interaction
within the group, flexibility, empathy. democracy — nemokpartist

(8) to distinguish (BimpizusaTu, pospizasaTu) — see or understand the difference
between two things. One should distinguish between being a manager and being a
good leader.

(9) effective (edexruBHmii, miioBuii) — producing the results that one wants. In
order to be an effective manager one should be a leader.

(10) empathy(cmiBuyTTsi; yMiHHS OCTaBUTH ceOe Ha Miclie iHIoro) — the power to
enter into the feeling or spirit of others. Empathy is one of the characteristics of a
democratic style of leadership.

(11) to encourage (migbaapoproBaTH; 3a0X04yBaTH) — give support, confidence or
hope to. Teachers are supposed to encourage and  supervise
subordinates. encouragement — minOankOpPIOBaHHS, WIATPUMKA, 3a0XOYCHHS
encouraging— 3a0Xxo4yBaJbHUIH

(12) to implement (BmpoBamkyBaTH; 3a0be3nedyBaTH BUKOHaHHs) — carry out (a
plan, idea, etc). Mary Follett’s ideas are now being implemented in many firms
throughout the world.

(13) to influence (BmumBatm) — to direct others to achieve common
goals. Leadership is a process by which a person influences others to accomplish
an objective and directs the organisation in a way that makes it more cohesive and
coherent. influence — Brutus influential — BrtnBoOBwMiA

(14) to integrate (00’exnyBatH B €auHe mijae) — combine smth. so that it becomes
fully a part of smth. else. The most important task set before the leader is to create
team spirit and to integrate individual and group goals. integration — 06’etHaHHs,
3BEAECHHS B €IMHE I1JIE
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(15) interpretation (mosicuennst; iHTepnperaitiss) — explaining smth. that is difficult
to understand; understanding smth. in a particular way. As a rule, one notion has
more than one interpretation.

(16) to lead(Bectn, kepyBatu) — control or direct smb./smth. Not every manager has
the ability to lead others. leader — minep, kepiBuuk leadership — kepiBHHITBO,
ynpasiinas leading — mpoBigHmii

(17) to maintain (miaTpumyBaTH, 30epiratd) — cause to continue; keep in
existence. A good manager should always maintain his or her composure while
making important decisions.

(18) respect (momara) — high admiration or esteem for a person or quality;
consideration. Leaders and their followers should pay respect to one
another. respectable — mranoBanmii respectful — manoOauBuiA, BBiwIMBHE With
respect to smth.— o0 yoroce

(19) skill (maBuuka; BmMinHs) — ability to do smth. well. Everyone who applies for a
position of a manager should possess skills in using a computer. skillful —
BIIPABHUH, JOCBITUCHUN

(20) supervisor (marmsmad, kepiBHHK) — person who manages and controls, e.g.
workers. Supervisors should be strict and fair at the same time. to supervise —
HATJIS/1aTH, KOHTPOITIOBATH SUPErViSOry — CIioCTepeKHUM, KOHTPOIIOOYHIA

(21) to solve the problem(supimryBatu mpobaemy) — to find the answer to a
problem. It takes different time and abilities to solve different problems.

(22) trait (puca xapaxtepy) — particular quality or characteristic. According to traits
theory, leaders possess certain traits which are common to all of them.

(23) willing (mo6posinbHuii, HeBuMymeHuit) — doing smth. enthusiastically and
without being forced. Good leaders are willing to work hard.

lonarok 3
The article to write an abstract

(ITumemo aHOTANLiIO 10 W€l CTATTI)
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[TpoBeneHHsT HOCTIKEHHS Ta ONPUIIOJHEHHS HOro pe3ysbTaTiB y BUTIISAIL
HAyKOBUX TTyOJIKaIiii € OJHWM 13 OCHOBHUX BH[IB HAYKOBO-IOCIITHHUIIBKUX
3aBlaHb HE TUIBKM [UIsl HAyKOBO-TIEAAroTIYHUX TPAIliBHUKIB, HAyKOBIUB,
acIipaHTIB, JOKTOPAHTIB, a M JIJIs CTY/JICHTIB, SKi HAaBYAIOThCS HA JAPYroMy piBHI
BUIIOi OCBITH. Pe3ynmpTaTel MOCHIHKEHh MalOTh OyTH JOCTYMHHMH ISl 1HIIUX
¢daxiBIiB 1 YHHUTH TOTCHIIIHHWNA BIUIMB Ha HAyKOBE CIIIBTOBapHCTBO. SIKIIO
HAyKOBl JKypHaJdW pO3TISAaTH SK OCHOBHE JDKEpeslo HOBOI iHQopMmarlii, To
OIy0JIIKOBaHA CTATTSA - 1[€ CBOEPIAHUN 3aci0 KOMYyHIKallli He TUIbKHU 3 (PaxiBISIMU
MeBHOI KBamidikarii, a i i3 MHUPOKOIO ayTUTOPIETO.

Hanucanns HaykoBO1 CTAaTTi Ta MPEICTaBICHHS 11 B )KypHaJIl JUId MyOiKarii
3abupae O6arato 4acy ¥ 4acTo € CKJIaJHUM 3aBIaHHSIM, OCOOJUBO ISl MaricTpiB.
[lepemkogamMu A0 SIKICHOTO BHUKIIAQQy TEKCTYy JUIsl CTYAEHTIB € Opak JOCBINY,
HEJOCKOHAJIICTh HAaBUYOK IMMHCEMHOTO MOBJICHHS, HEOOI3HAHICTh 13 BHUMOTaMU
HAYKOBOTO MHCEMHOTO CTHIIIO, CTpax Hepjaadi Tomio. [Ipore mpoliec HamucaHHS
HAYKOBOI CTATTI € KOPUCHUM 1HCTPYMEHTOM JIJI1 PO3BUTKY HAYKOBOTO MHCIICHHS,
HABUYOK TMHCEMHOTO0 MOBJICHHS, WO JacThb 3MOTYy MalOyTHIM (axiBIsM
CIUJIKYBaTUCA B HAYKOBHX CIIJIbHOTAX.

Hapasi n1ocuTh akTyaabHUMHU € JOCHIKEHHS 3 (OpMYyBaHHS HAaBUUYOK aKa-
nemiyHoro nucbma (€. B. Bacunbesa [1], JI. B. Cazanosuu [15]); odopmiieHHs
nyouikaiiii y HaykoBux xypHanax (I. M. Kenuenko [5],); ocobnmuBocTel Hamm-
canHs HaykoBux TekcTiB (FO. II. Cypmin [16]), 30kpeMa aHOTaIlili aHTIIIICHKOIO
MoBowo (I. C. I'pumaii [4], O. B. Tumomenxko [17], C. B. YUacthuk, O. C. YacTHUK
[19]). [Ipote maitxke BinCcyTHI myOuiKallli 3 MUTaHb HAMMCAHHSA aHOTAIllil yKpaiH-
CHKOIO MOBOIO 3T1/IHO 3 HOBUMH BUMOTaMHU JI0 ii 0(hOpMIICHHS.

Mema cmammi - natu TPaKTUYHI PEKOMEHJAIlli sl CTYACHTIB Marict-
paTypy 100 HAMMCAHHS aHOTAIlll A0 HAyKOBOi myOuikaiii B >KypHajax, IO
BXOJIATh Y HAYKOMETPUYHI 0a3u.

JInst JOCSATHEHHS MOCTaBJICHOI METH HEOOX1AHO BHU3HAYUTHU CYTHICTbH IO-
HATTA “aHOTAIlis”; MPOAHAI3YBAaTH BUMOTU A0 O(OPMIICHHS aHOTAIllil Ta Ha OC-
HOBI ITPOBEICHOI0 aHaJi3y NOAAaTH PEKOMEH AT II0J10 11 HalMCaHHSI.

TnymaduHuil CIOBHUK YKPaiHCHKOI MOBH Ja€ Take BU3HAYCHHS: aHOTAIllA -
ctucina 0i10miorpadiyHa 10BiIKa, XapaKTePUCTUKA 3MICTY KHUTH, CTaTTi TOIO [18].

AHoOTAIIs - KOPOTKI BIJOMOCTI PO KHUTY, CTATTIO, MOHOTpadito 3 MOTIs Iy
OpU3HAYEHHS, 3MICTY, BUY, (DOPMU Ta 1HIIUX ocoOauBOCTeM [16].
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[Tucemunii nentp yniBepcutety I[liBHiuno1 Kapomninu aHoTalito BU3HA4a€e

SK CaMOJIOCTaTHE, KOPOTKE ¥ IOTYXXHE MPEICTABICHHS, IO OIKCYE IpaIlio,
Oinbmry 3a po3mipom [20].

OTxe, aHOTAIIIIO 10 CTATTI BU3HAYAEMO SK CTHUCITY XapaKTEPHUCTHKY Hay-

KOBO1 po0OTH, 1110 Ma€ MEBHY CTPYKTYPY.

3nificHeHO aHali3 BUMOT 1070 odopmieHHs aHoTamii B 10 ykpaiHChKUX

HAYKOBHX KypHaJIax y Tajay3l OCBITH, III0 BXOJATh Y HAYKOMETpUUHY 06a3y. Bubip

HAyKOBUX BUJIaHb 31MCHIOBAIM 32 1HAEKCOM IUTYBaHb 3a pesynbratamu 2015 p.

[10].

Pesynbratu mocmimxe

HHS ITOKa3aju, 110 BUMOTIM JI0 HaIMCaHHS aHOTaIlii

CXOXI1, MPOTE BIACYTHS €AHICTh y CTUII iX odopmiieHHs. HaBegemo BUMOru 10
o OopMIIEHHS aHOTAIII}l Y TPOaHaI30BaHUX XKypHajax (Tad.).

Ta0muus

Bumoru 1o odopmiieHHst aHOTaIii

Ha3sBa )xypHany

Bumoru

oG

Z

3

=

“Proceedings of the
National Aviation
University” (“BicHuK
HarmonansaOroO
aBIlalllfHOTO

Mictutu He Menie 150, aine He outbie 300 ciiB.

KopoTKO MOBTODIOBATA CTDVKTYDY CTATTI (11l
3aBIAHHS  JOCHIIKCHHS, METOAH, pe3yJbTaTH,
BUCHOBKH).

Kypnan
“AxageMIYHUN OIS

AHOTanii NOBUHHI Oytu 1HMDOPMATUBHUMHU Ta
MMOBHICTIO 3DPO3YMIJIMMH, KODPOTKO IIDEACTABIISITH
TEMY. B HHUX 3a3HAYAalOTh OCHOBHI DE3VJIbTATH Ta
BHCHOBKH. AHOTAIll IMOBMHHI MICTUTH Bia 250 mo
500 3HAKIB 1 PO3MIIIYIOTECS TE€pea TEKCTOM CTaTTl

“HenepepBHa
npodeciiina  ocBiTa:
Teopis 1 TIIpaKTHKa”;
“Ilemaroriuauii

nmpouec:  Teopist 1

- J1y1g crarei aHrIiCHKOI0 MOBOIO ITOJIAK0TH AaHOTAINFO

J1st cTaTelt YKpaiHChbKOO MOBOIO TTOIAI0Th AaHOTAIIO
vkp. I poc. MoBamu (500-1000 3HaKiB), a TaKOX|
aury1. Mosoro (1500-2000 3HakiB).

bW r10

301DHUK HAYKOBHUX
mpaik  “Tadopmariini
TEXHOJIOTII B OCBIT1”

AHoTamis 10 cratTi Mae Ovyru onyOiiKoBaHa)
VKPaiHCHKOIO, POCIMCHKOIO Ta aHTJIIMCHKOI MOBaMHU

[8]

“BicHuk
JKnTOMUDCHKOTO
TIEPKaBHOIO  VHIBED-
cutery 1MeHl IBaHa

AHoTaris ctarti (6 PAaKiB) VKPAITHCHKO MOBOIO Ta
DOCIHCHKOIO 1IEHTUYHI. AHoTamiro CcTaTTl
AHTJI1HCHEKO0 MOBOIO (250 cIiB) CKIIaAarTh 3a TAKUM
[LIAHOM: IIOCTAaHOBKA IPOOJIEMH, Martepiall

dpanka”

OCIIIKEHHST Ta MOr0 METO/M, BUKJIAJl PE3YyJIbTaTIB,
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[IpomoBkeHHs Ta0JI.

112 3

6 | “ITopiBHsIIBHO- B anorarii Mae OVTH 4iTKO C(HODMVJIBOBAHO METYV.
IeJarorivyni cTyaii” |0OTPUMaHl DE3VJIbTAaTH IOCHIIKEHHS Ta HOBHU3HY
DOOOTH. AHOTALIIO aHIJIIHCHEKOI MOBOIO MOIAIOTH V|
DO3IINDEHOMY BapiaHTi (He menme 250 ciiB - 2 Tuc.
NIDVKOBAHUX 3HAKIB). @ VKPATHCHKOIO Ta DOCIHCHKOIO
MoBamH - 10 psiakiB (700 npykoBaHux 3HakiB) [14]
[ | HavkoBuit  306ipHMK/AHOTAaLisA YKPAiHCHKOIO MOBO (250-300 3HakiB) Ta
“Ilemaroriuyna ocita:anriiiicekoro (1800-2000 3uakiB) [13]
Teopis 1 IIpaKTUKa”
Kawm’guens-
[TomsceKOTO
HaIllOHAJILHOTO
VHIBEDCUTETV  IMEHI
8 | Bacobu HaBuanbHOI Ta/CTHCHA aHOTaILig Mae 6vTu MiHiMyM 1000 mitep (s
HAVKOBO-JOCIITHOI  [KOKHOI aHoTalli): ThboMa MOBaMH (VKDaTHCHKOIO.
poboTtu DOCIHCHKOIO Ta aHTJIHCHKOI0). B Hilf Tneba KODOTKO
3a3HAYUTH METV OOCIIIKEHHS. OCHOBHI DE3VIIbTATH
Ta BHCHOBKH. AHOTAIIII0 MOXKHA MOJaBaTH OKPEMO

OTtxe, 3 Tabn. 6aunmo, 1o 9 13 10 )xypHaniB BUMararoTh MUCATH aHOTALIO
TphOMa MOBaMH: YKPaiHCHKOIO, POCIMCHKOIO Ta aHrmiichKor0. KinbkicHui oocsr
yKpaiHChKOi aHoTalii BapitoeTbes Bia 250 g0 700 3HaKiB, OJTHAK BUHUKAIOTh MTEBH1
TPYAHOLII, 100 MEPEBECTU CJIOBA B 3HAKU a0O JIITEPH B 3HAKU YU B cjoBa. ToMy
O6axkaHo OyJ10 O 1MojjaBaTH 110 1HPOPMaIlilo B OJTHIM MO3UILIT - 200 3HaKH, a00 CII0Ba.
Bumoru 1o anoTariii aHriicbKO0 MOBOKO MaiyKe 0JJHAKOB1, TOOTO BOHAa Mae OyTH
PO3LIMPEHOIO (A0 2 THC. 3HAKIB) Ta MaTH MEBHY CTPYKTYpY. IIpoTe aeski xypHamu
nyOJIIKYIOTh aHOTalli, [0 HamucaHl y BUIBHOMY CTHJII, OUIBIIICTH >KypHAJIIB
BUMArarTh GOpMalIbHY CTPYKTYPY 3 TIEBHOIO KiJIbKICTIO ci1iB (200-250).

OT1xe, AJ1s1 TOTO 1100 HANIMCATH SIKICHY aHOTAllio, sSIka HE TUIBKU BIATIOBI1a€
BUMOTaM IIOJ0 ii opOpMIIEHHS, a 1 € MOKa3HUKOM SIKOCTI Ta I[IKABOCTI camoi
nmyOJikaii, Tpeda JOTPUMYBATUCS TAKUX OCHOBHMX IMTPaBUII.

1. Tlepen HamucaHHSM aHOTallli BU3HAYTE ii BUA: omucoBa abo iH(opma-
tuBHa. OMKCcoBa aHOTAlis KopoTka (He 6imbmie 100 ciiB). Ii Meta - onmcary iH-
dbopmaiiito, MoJany B CTATTIi, IPOTE B Hil HE 3a3HAYAIOTH PE3yJIbTATH JOCTIIKEHHS
Ta HE BHCJOBJIIOIOTH BJIACHI CyMKeHHs. [HdopmaTMBHaA aHOTallis OlIblla 3a
po3mipom (Bim 200 ciiB) 1 CKIIQMa€eThCsl 3 YaCTHMHU OIMKMCOBOI aHOTAIlll, 10 SKOi
JOJIAf0Th Pe3yJbTaTH AOCIIHKCHHS, BUCHOBKH TOIIIO.

2. CtpykTypa aHOTAaIlii Ma€e MOBTOPIOBATH CTPYKTYPY CTaTTI Ta BKIIOUATH
Taki YaCTUHU: TEpPeayMOBa, METOAM, pe3yJbTaTH Ta BUCHOBKH. J[leTanbHire
PO3IIITHEMO 3a3HauYCHI IMO3MITIT:

a) TepemyMoBa - I1e HAMKOPOTIIIa YaCTHHA, 10 OMUCYE MEeBHY 1H(hOpMAaIlito,
3a 00csiTOM HE TiepeBuIlytoun 2-3 peueHHs. /laliTe BIAMOBIAI HA TaKi 3alUTAHHS:
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[Ilo Bxe BIJOMO MPO MPEeAMET, 1m0 JociixyeTbes? 1o HeBimomo mpo npeamer?
Busnaure, sxor € mnpoOiema JochiKeHHS. Ko 30UIbLIyeThess 0OcCAT
NepelyMOB, BIANOBIIHO, 3MEHIIYETbCA OOCAT YACTHHHM pPE3yJbTaTiB, MO JUIS
YuTa4ya € OCHOBHOIO 1H(POPMAITI€TO;

6) meromm. llg yacTMHA TMOBMHHA MICTHTH JOCTAaTHBO iH(OpMaIlii, 1moo
YUTa4d 3pO3yMiB, IO BiAOyBanocs W akuM 4MHOM. [Ipuknany mutaHe JUisi ONMUCY
MeTo/iB: SIKuM umHOM OymayBasiocsi nociifxeHHs? SIkum OyB po3Mip BHOIpKU
3arajiom abo B rpymnax? Slka TpuBaiicTh JOCIIKEHH? SIKMM YHHOM BUMIPIOBAJIHUCS
MOYaTKOB1 pe3yJIbTATH 1 5K 11€ OyJI0 BUBHAUYECHO?

B) pesynbratu. lle HaliBaknuBima Ta HaiOLIbIIa YacTMHA aHOTALii, Je
YuTa4 Ma€ 3MOTY O3HAMOMHUTHCS 3 SKICHUMH a00 KITbKICHUMHU Pe3yJIbTaTaMH
nociikeHHss. OMHUCyoun pe3yabTaTH, YHUKAWTE TaKWUX CIiB, SK ‘‘MallCeHbKUN,

2 ¢

“myxe”, “ICTOTHHI/3HAYHUI ™ TOIIIO;

r) BUCHOBKH. Il dYacTMHa MICTUTh HAWTOJOBHIMIMK BHCHOBOK JOCII-
JIKEHHSI, OOpMIIEHU TeK1JTbKOMa PEUCHHSIMHU, Ta HAJIIUY€E 3 €JIEMEHTU: OCHOBHUMN
BUCHOBOK, JIOJJaTKOB1 pe3yJbTaTU JOCIHIJPKCHHS, TEPCIEeKTUBH MOAANIBIINX
PO3BIJIOK JTOCJIIJIPKEHHS.

3. B aHoTanii BapTO YHHUKaTH: MOBTOPEHHS Ha3BU CTATTl, OCOOJMBUX BY-
3bKONPO(UILHUX TEPMIHIB Ta IX BU3HAUEHHS, HE BKJIIOYATH B il 3MICT 1H(QOpMaIIito,
10 HE 3yCTPIYAETHCSA B OCHOBHOMY TEKCTI CTaTTI.

4. He BHUKOpPUCTOBYIOTh B aHOTallli CKOPOUYEHHS, YMOBHI MO3HAY€HHS Ta
NOCUJIaHHS Ha JITEpaTypH1 JKepea.

5. Konu asoranito HanmucaHo, 0OOB’SI3KOBO NEPETVISIHBTE i1 IlI€ JEKUIbKa
pasiB nJis TOro, 1mo0 BUKIIOYUTH 3aiiBil cjoBa ab0 JOJATH Ti, IO MOCHIIOIOTH il
3MICT.

3a3Buyail mporec HalMCaHHS aHOTAIlll BUKIHUKAE B CTYJCHTIB MEBHI TPY/I-
HOIII, JJIS CIIPOILEHHS LbOTO MPOLECY PEKOMEHYEMO BUKOPUCTOBYBATH MPUKIOM
“Bupizaii Ta BcraBistii”. [loeTanmHo po3KpHeEMO 3aCTOCYBaHHS LbOTO TPUIOMY:

- HEOoOXIJHO MPOUYNUTATH BECh TEKCT CTAaTTI;

- MmiaKpeciiTh pedeHHs (¢dpasu), M0 BiAOOPaKaOTh KIOUYOBI MOMEHTHU B
KOXXHOMY CTPYKTYPHOMY €JIEMEHTI CTaTTi;

- BUNUIIITH (BUPDXKTE) Ta PO3TALIYHTE 1X Tak, sIK BOHU 3yCTPIYalOTHCS B
TEKCTI,

- cnpoOyiTe OIHUM peYeHHSIM C(hOPMYJITIOBATH CYTHICTh YCI€T CTaTTI;

- BUKOPHUCTOBYHTE NONMOMDKHI (ppa3u, Hampukiaa: “B octaHHi poku m0-
CIIAHUKM 3arikaBieHi B...”, “Tlonmepenni mociimkeHHs Oylu 30cepekeHl Ha...”,
“OmauM 13 HaWBaKIMBIIMIMX acmnekTiB. 1e.”, “Crartsa mpu3HadyeHa.”, “Y crarTi
PO3TIITHYTO KJTFOYOBI €Taru.” TOIIIO;

- 13 BHUINHCAHWX PEYCHb CTBOPITH OJUH CAMOCTIMHMIA ab3al] 3a BUIIE3a-
3HAYEHOIO CTPYKTYPOIO.
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Bucnoeku. OTxe, aHOTAaIIiS - 1€ €IMHA YaCTUHA HAYKOBOT ITyOJTIKAIlii, 3 SKOTO
MaloTh 3MOT'Y 03HAHOMUTHUCS BCl 0€3 BUHATKY 4MTaul. ['0J0BHE 3aBaHHs aBTOpa B
mpolleci HamWCaHHSA AaHOTaIii - 1€ CTHCIO, CTPYKTYpHO Ta i1H(GOPMATHBHO
MPEACTaBUTH 3MICT cTarTi. J|si HammcaHHs SKICHOT aHOTAIil 3ampoIOHOBAHO
peKoMeHaIli A1l CTYACHTIB MaricTparypu. AHaii3 BUMOT JI0 HAITMCaHHS aHOTaIlii
y HAyKOBUX >KypHajaxX II0Ka3aB, IO PEIaKIlii He €IuHI B MOMISLAAX MIOJA0 ii
opopmiieHHsi. Tomy OaxxaHo Oyyno O i1 aBTOPIB (opMyJrOBaTH OUIBII YiTKI
IHCTPYKIIII 3 MOJIaHHs aHOTAIll1, 1110 BKJIIOYAIOTh MEBHI JIeTalll, HAIPUKIIAJ, 3 SKUX
YaCTHH BOHA Mac CKJIaJaTUCH.

Honpatok 4
TRANSLITERATION

3ATBEP/PKEHO

noctaHoBoro Kabinety MinicTpiB Ykpainu
Bix 27 ciuns 2010 p. N 55

TABJIMIA
TpaHciTepalii YKpaiHChbKOro andasiTy JATHHULIEIO
) [Ipuknanu HanvcaHHs
N . . [To3umis y -
VYkpaincekuit andapit | JlatuauAsg i YKPATHCHKOIO
CJI0B1 JIATUHULIEIO
MOBOIO

Anymita Alushta

Aa Aa Angpiit Andrii
Bbopmariska Borshchahivka

b6 Bb
Bopucenko Borysenko

Ba Vv Bignauis Vinnytsia
Bosiomumup Volodymyr
Tamsu Hadiach

I'r Hh bornan Bohdan
3rypchbKuii Zghurskyi
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- G Tanaran Galagan
g Topranu Gorgany
JloHenpK Donetsk
Hn Dd JiMutpo Dmytro
PiBHe Rivne
Ee Ee Omner Oleh
EcMmanp Esman
Aa HOTATRY  eyakiene Yenakiieve
Ye [ (s):¥:)
Ce ie PN I"aeBuu Haievych
: Kopor'e Koropie
MO3UITISAX
Kuromup Zhytomyr
Kok Zh zh XKanna Zhanna
Kexenis Zhezheliv
3 27 3akapraTTs Zakarpattia
Kaznmupuyk Kazymyrchuk
MensuH Medvyn
Hu Yy MuxaineHko Mykhailenko
I I IBaHKIB Ivankiv
[Bamenko Ivashchenko
: Ha HOMATRY g kenmy Yizhakevych
) Yi CJI0Ba
i i PR Kanniska Kadyivka
: Map'ine Marine
TIO3MIIISIX
Ha MOYATKy | : :
) Y c10Ba HocumiBka Yosypivka
Hi i PR Crpuit Stryi
: Onexcii Oleksii
TIO3MIIISIX
Kuis Kyiv
Kk Kk Kosanenko Kovalenko
JleGenuu Lebedyn
I L JleoHin Leonid
MuxkoaiB Mykolaiv
Mwu Mm Mapunanu Marynych
Hixun Nizhyn
Hu Nn Haramis Nataliia
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Oneca Odesa
Oo Oo OHHUIIEHKO Onyshchenko
ITonraBa Poltava
Ho Pp ITerpo Petro
p Rr PemernniBka Reshetylivka
P PuGunHCHKHi Rybchynskyi
Ce Ss Cymnu . Sumy )
Conomis Solomiia
TepHormiib Ternopil
Tr Tt Tpoub Trots
Yxropon Uzhhorod
Yy u VYnsHa Uliana
dacriB Fastiv
P F dimmuyk Filipchuk
XapkiB Kharkiv
XX Kh kh XpuctuHa Khrystyna
bina IlepkBa Bila Tserkva
L Tsts CreneHko Stetsenko
YepHiBIT Chernivtsi
H Chch [IIeBueHKO Shevchenko
[Ioctka Shostka
[ Shsh Kumrenpkn Kyshenky
lepOyxu Shcherbukhy
10§ Shch shch I'omia Hoshcha
I"aparieHko Harashchenko
Ha [MOYaTKy
Yu clioBa HOpiii Yurii
IO10
u B 1HIIINX KoprokiBka Koriukivka
TTO3UIIIAX
Ha movatky |Srotun Yahotyn
Ya cloBa SpomieHko Yaroshenko
A KoctsaTHH Kostiantyn
ia B IHIIIUX 3HaM'sTHKa Znamianka
nosumisgx  |Peomgocis Feodosiia

[TpumiTka:



1. BykBocnomy4yeHHs "3r'" BIATBOPIOETHCS JATHHUIICIO sIK "zgh" (Hampukian,
3ropanu - Zghorany, Po3ron - Rozghon) Ha BinMiny Bix "zh" - BianmoBiganka
yKpaiHCBhKOi JiTepu "x".

2. M'sikuit 3HaK 1 arnocTpod JaTUHHUIICIO HE BIATBOPIOIOTHCS.

TpancaiTepaliis nMpi3BUIll Ta IMEH 0c¢i0 1 reorpadiyHUX HA3B 3IIMCHIOETHCS
[UIIXOM BIITBOPEHHS KOXKHOI JIITEPU JTATUHHUIIEIO.
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